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MynuiumnaasHoe o01eo0pa3oBaTeIbHOE
yapexaenne «KimmMoBckuit meHTp 06pa3oBaHMsD

HPUHATO YTBEPXJIAEHO
Ha 00111eM coOpaHu ITpuxazom nupexkropa MOY «KnumoBckuit
PabOTHHUKOB 1eHTp obpazoBanus» Ne 37.1
(mpotokoi ot 31.01.2023 Ne 1) ot 13.02.2023
COI'TACOBAHO

[Ipencenarens nepBUYHOM
po)COr3HON OpraHU3alUH

MBanosa T.B.

IHonoxxenue
00 001meM coOpannu paboOTHUKOB

1. Oome moJ10KeHUSA
1.1. Hacrosmiee monoxxeHrue pa3paboTaHo B COOTBETCTBUU ¢ DenepanbHbIM 3akoHOM oT 29.12.2012
Ne 273-®3 "OOC o6pazoBanun B Poccuiickoii deaepauuu", VYcTaBOM MYHHIMIIAIBHOTO
o01ieo0pa3oBarenbHOro yupexaeHus «KimuMoBcKuil HeHTp o0pa3oBaHus» (nanee - YupexJaeHue) u
pernaMeHTHpyeT JAesrenabHocTb OOmiero coOpaHus paOOTHHUKOB, SIBISIIOILETOCS OJHMM U3
KOJIJIETHAIBHBIX OPTaHOB YIIPABIICHUS Y UPEkKICHUSI.
1.2. B cBoeit nearenpbHocTH OOmee coOpanue paboTHUKOB (nanee — OOmee cobpaHue)
pykoBoactByercs Koncrutynueit Poccuiickoit @enepanuu, Konsenuueit OOH o npasax peOeHka,
denepanbHBIM, pPETHOHANBHBIM MECTHBIM  3aKOHOJATEIhCTBOM, aKTaMHU OpPraHOB MECTHOTO
caMOyTpaBlieHuss B 00yacTu oOpa3oBaHMs W COIMAJIBHOM 3alllUTHI, YCTaBOM YUpEeKICHUS U
HACTOSIIUM TOJIOKEHUEM.
1.3. Uensio nesrenpHOCcTH OOIIEro coOpaHus sBIsSeTCS 00Ilee PYKOBOJCTBO OpraHU3alueld B
COOTBETCTBHUH C YUPESAUTEIHHBIMU, IPOTPAMMHBIMA JJOKYMEHTAMH U JIOKATHHBIMU aKTaMHU.
1.4. OOmee coOpaHue paboTaeT B TECHOM KOHTAKTE C aJMUHHUCTpAlMEl U HWHBIMH OpraHaMu
CaMOyTIpaBlieHHsI ~ YUpEeXKIEHHUs, B COOTBETCTBUM C  JICHCTBYIOIIMM  3aKOHOAATEIECTBOM,
MO/I3aKOHHBIMU HOPMATHBHBIMU aKTaMU M Y CTaBOM Y UpEKICHHUS.

2. 3apauu O61mero codpanus

HesarenbHocTh OO1IET0 COOpaHus HallpaBlieHa Ha PEelIeHUE CIEAYIOINX 3a/1a4:

- OpraHU30BaTh 00Pa30BaTEIHHBIN MPOIECC U PHUHAHCOBO-XO3HCTBEHHYIO JIeATEIHHOCTh Ha
BBICOKOM Ka4Y€CTBEHHOM YPOBHEC;

- OIMPEACIINTD NCPCIICKTHUBHLIC HAITPABJICHUA q)yHKHI/IOHI/IpOBaHI/IH H pa3BUTHUA,

- MIPUBJIEYD OOIIECTBEHHOCTh K PEIIEHHIO BOIIPOCOB Pa3BUTHS;

- co3/laTh ONTHMAJbHbIE YCIOBHMS Ui OCYLIECTBIEHHs 00pa3oBaTeNbHOTO Ipolecca,
pa3BUBAIOIIEH U IOCYTOBON JAEATEIbHOCTH;

- PEIUTh BOIIPOCHI, CBSI3aHHBIE C PA3BUTHEM 00pa30BATEIBHOM CPEIbl U O HEOOXOTUMOCTH
periiaMCHTAllUA JIOKAJIbHBIMU dKTaAMU OTACJIBbHBIX ACTICKTOB ACATCIILHOCTH,

- OKa3aTh MOMOIIb AIMUHICTPALINHU B Pa3padOTKE JIOKATLHBIX aKTOB;

- MOMOYb  pa3pemuTh  NpoOiemMHbIe  (KOH(GIMKTHBIE)  CUTyallMM C  YYaCTHHKaMHU
00pa3oBaTeNBHOrO MpoIlecca B MpeJiesiaX CBOeH KOMIIETECHIINH;

- BHECTH TIPEIOKEHHSI TI0 BOIPOCAM OXPaHbl M O€30MMacHOCTH YCJIOBUH 00pa30BaTEIBHOTO
mporecca u TPyA0BOH ACATEIbHOCTH, OXPaHBbI )KU3HU U 3/I0POBbS YUAIIXCS U paOOTHUKOB,;

- INPpUHATL MCPBI 110 HeO6XOI[I/IMOCTI/I II0 3aIUTEC 4YC€CTHU, AOCTOMHCTBA U HpO(beCCI/IOHaHI:HOI\/'I
peryTanuyd  pabOTHHUKOB, NPEAYNPEIUTh TPOTHBONPABHBIE BMEIIATEIbCTBA B HX TPYIOBYIO



JESTEIBHOCTD;

- BHECTH IPEAIOKEHHs 10 GOopMUPOBaHUIO (POHAA OTUIATHI TPYAQ, MOPAIKAa CTUMYIHPOBAHUS U

MOOIPEHUS TPy1a paOOTHUKOB;

— BHECTH IPEUIOKCHMS IO MOPALKY U YCIOBUAM IIPEIOCTABICHUS COLMAIBHBIX FapaHTUH U JIBIOT
yJaimuMmcs 1 pabOTHUKAM B Mpeieax KOMIIETCHIINY;

— HampaBlATh XOAATAHCTBA, NMUChbMAa B PA3JIMYHbIE AJMUHHCTPATUBHBIE OpraHbl, OOILECTBEHHBIE
OpraHu3alyyu U JAp. IO BOIPOCAM, OTHOCAIIMMCS K ONTHUMU3ALMU AEATEIBHOCTU U ITOBBIIICHUS
KauecTBa OKa3bIBAEMbIX 00pa30BaTEIbHBIX YCIIYT.

3. Komnerenuus O61mero codpanus

Komnerenius oOuiero coopanusi:
1) Yuactue B paspaboTke u npunsaTHu KosiektuBHOro morosopa, IIpaBuin BHYTPEHHEro TPYJIOBOTO
pacnopsjika, U3MEHEHHI U JTOMOJHEHUN K HUM;
2) IlpuHsATHE UHBIX JIOKAJIBbHBIX AKTOB, PETIAMEHTUPYIOLIUX JSSITEILHOCTh 00pa30BaTEIIbHOIM
OpraHu3aIH, TPEAYCMOTPEHHBIX Y CTaBOM 00pa30BaTeIbHOW OpTaHU3aINH;
3) Pa3pemienue KOH(IMKTHBIX CHTYAllMH MEeXIy paOOTHUKAMHU U aJIMHHUCTpalueil 00pa3oBaTeIbHON
OpTaHU3aINH;
4) KoHTpousis 3a paboTOii NHIIEOI0KAa U MEIULIMHCKIX YYPEKICHUI B IEIIX OXPaHbl U YKPEILUICHUS
3II0POBBSI IeTel 1 paOOTHUKOB 00pa30BaTEIHLHON OpraHU3aINu;
5) Konrtposb 3a BeIIOJIHEHHEM Y CTaBa, BHECCHUE MPEIIOKCHUH 10 YCTPAaHEHHIO HAPYILICHU Y cTaBa
6) XomaTaiiCTBO O MOOIIPEHUH PAOOTHUKOB U3 YMCIIA BCIOMOTaTeIbHOTO IIEPCOHANA;
7) O0cyx/eHUe BOIPOCOB COCTOSHHS TPYIOBOW TUCUUILIMHBI U ISHCTBHS 10 €€ YKPEILICHUIO,
8) CogpeiicTBre B MOATOTOBKE YUPEIKACHHS K HOBOMY y4eOHOMY TOJly, B YKPEIUICHUH y4eOHO-
MaTepHabHON 06a3bl YUPEKICHHS, PEMOHTE 3[aHNi, TOMELIeHUH, HHBEHTapsl, MeOenu.
[TomHOMOUMST KOJUIEKTHBA YUPEKACHUS MO TPHHATUIO yCTaBa YYPEXKICHHS, W3MEHEHHH ycTaBa
OCYILECTBIISIOTCS OOIUM cOOpaHueM pabOTHUKOB Y UPEKICHHUS.
- Obuiee coOpaHue co3bIBaeTCs MO Mepe HeoOXOAMMOCTH, HO He pexke 2 pasa B roia. PykoBoaurensb
VYupexxaenus oOBsABISET O JaTe NMPOBEACHUs 00IIero coopaHus He MO3JHee, YeM 3a TPU JHS 10 €ro
CO3BbIBA.
- Bompocs! s 06cyxieHust Ha o0lieM coOpaHUM BHOCATCS wieHamu obmiero codpanus. C
YUETOM BHECEHHBIX NPEIOKEHUH (OPMHUPYETCs MOBECTKA 3aCeaHus 0OIIEro CoOpaHwsl.
- Obmee coOpaHuMe He BIpaBe paccMaTpuBaTh W HNPUHUMATh PELICHMs MO0 BOIPOCAM, HE
OTHECEHHBIM K €r0 KOMIIETEHIINU HACTOSIINM Y CTaBOM.
- OOmiee cobpaHue He BIpPaBE BHICTYNATh OT UMEHH YUPEKICHUS.
4. Opranusanus aesiteJbHocTH O01Iero coopanus

4.1. B cocraB OOmero coOpaHus BXOIAT BcEe pPAOOTHUKH YUpPEXKACHUS, KPOME BHEIIHUX
COBMECTUTEIIEH.
4.2. Ha 3acemanms OOmero coOpaHuss MOTYT OBITh TPHUTJIANICHBI TPEICTABUTEIN Y UpPETUTEII,
OOIIIECTBEHHBIX OpraHM3alUi, OPraHOB MYHUIMIAIBHOTO W TOCYIapCTBEHHOTO ympasieHus. Jluua,
MpUTJIANICHHBIE Ha cOoOpaHHWe, MOJB3YIOTCS IIPAaBOM COBEIIATEIIEHOTO TOJIOCA, MOTYT BHOCHTH
MIPEJUIOKEHUS U 3asBJICHHUS, YIaCTBOBATh B 00CYKJIEHHMH BOIPOCOB, HAXOASIINXCS B UX KOMIETEHIUH.
4.3. PykoBomctBo OOmmM coOpanmeM ocymiecTsisier [lpencemarenb, KOTOPBIA  OTKPBITHIM
roJIOCOBaHUEM H30MpaeTcs U3 KOJUIEKTHBAa paboOTHHKOB. Benenue mpotokonoB OOmiero codpaHus
OCYIIECTBIISIETCS CEKPETapeM, KOTOPBI M30HUpaeTcsi Ha rmepBoM 3aceqannu OOmero coopaHusi CpoOKOM
Ha oauH KaneHaapHelii roxa. Ilpeacenmarens u cekperapp OOmero coOpaHus BBIIOJHSIOT CBOM
0053aHHOCTH Ha OOIIECTBEHHBIX HaYalax.
4.4. Tlpencenatens OO1ero coopanmsi:
- OpraHm3yer JesaTeabHOoCTh O01ero coopanusi pabOTHUKOB Y UPEIKICHUS;
- uHpOpMUpYET paObOTHUKOB O TpezacTosimeM O6meM coOpaHuy pabOTHUKOB YUpexIeHHs He MEHee

yeM 3a 15 nHel 10 ero npoBeaeHus;
- Opra"mu3yer MOJAroTOBKY H mpoBeneHue OOmiero coopanus pabOTHUKOB Y UpekACHHUS,
- ompezaenser nmoBectky aus O6mero coopanus pabOTHUKOB YUpeKACHUS;



- KOHTPOJMPYET BBINIOJIHEHUE perieHuit O01ero coopanust pabOTHUKOB Y UpexkICHHS.

4.5.  OO6mee cobpaHre NpaBOMOYHO MPUHUMATh PEIICHUS, €CIIM Ha HEM MPUCYTCTBYET HE MEHEe

II0JIOBUHBI paOOTHUKOB YupexeHus. Perenne npuHruMaeTcst IpocTbIM OOJIBIIMHCTBOM rosiocoB. [pu

PaBHOM KOJIMUECTBE I'0OJIOCOB PEIIAOIINM CTAaHOBUTCS ToJioc npecenarens Oomero coopanusi.

4.6. Pemenust OO1iero coopanusi IPUHUMAIOTCS OTKPBITHIM TOJIOCOBAaHHEM.

4.7. Pemmenus O0mero coopanus:

—  II0CJIe IPUHATHUS HOCAT PEKOMEHIaTeNIbHBIN XapaKkTep, a M0CiIe YTBEPKIACHUS PYKOBOJUTEIEM
YUPEXKICHUS CTAHOBSTCS 0053aTEIbHBIMU JIJIS1 UCTIOJTHEHUS;

— JIOBOJATCS J10 BCEro TPYAOBOIO KOJUIEKTHBA YUPEXKICHUs HE MO3]Hee Tpex pabouux JHEH mocie
MIPOIIEIIEro 3aceaHMsl.

4.8. Opranu3zanuio BeIONHEHUs pemennii O0mero codpanns paOOTHUKOB YUPEKISHHS OCYIIIECTBISET
Jupektop YUpexkIeHUs U OTBETCTBEHHBIC JIUIA, YKA3aHHBIC B PCIICHUH.

4.9.  Jlupektop YupexacHus B ciydae Hecoriacus ¢ pemennem Oomero coopanus pabOTHUKOB
YupexaeHus MprUOCTaHABIMBAET BHITIOJHEHUE PEIICHUS, U3BEIIAET 00 3TOM YupeauTens
VYupexxaenus, KoTopslii B 30-THEBHBIN CPOK MPH YUYACTHH 3aWHTEPECOBAHHBIX CTOPOH 00s13aH
paccMOTpeTh TaKoe 3asiBIICHUE, 03HAKOMUTHCSI C MOTUBUPOBAHHBIM MHEHHEM OOJIBIIMHCTBA
yqacTHUKOB OO111er0 COOpaHus U BHIHECTH OKOHYATEIbHOE PEIICHUE 110 CIOPHOMY BOIIPOCY.

5. OrBercTBeHHOCTH O011I€r0 COOpaHus
5.1. Obmmee cobpaHne HeCEeT OTBETCTBEHHOCTD:
— 32 BBINIOJIHCHUE, BBITIOJHEHUE HE B MOJHOM OOBEME WIIM HEBBIIOJHCHHUE 3aKPEIUICHHBIX 32 HUM
3aj1ad4;
— COOTBETCTBHE TPUHMMAEMBIX  pCIICHWA  3aKOHOAATenbcTBY  Poccuiickoit  deneparuy,
MI0/I3aKOHHBIM HOPMATHBHBIM IIPABOBEIM aKTaM, Y CTaBy.
— 332 KOMIIETCHTHOCTh IPUHUMACMBIX PEIICHUH.

6. HenonpousBoacrso Ooduiero coopanus
6.1. Xona u pemenus O61ero coOpanus pabOTHUKOB YUpexxIeHHUs OPOPMIISIOTCS POTOKOJIAMH.
[TpoTOoKOIIBI XpaHATCS B YUPEKICHUN TTOCTOSHHO.
6.2. B nporoxone pukcupyrorcs:
- J1aTa MPOBEICHUS;
—  KOJIMYECTBEHHOE MPUCYTCTBUE (OTCYTCTBUE) WIEHOB TPYIOBOI'O KOJUIEKTHUBA;
- npuriameHHslie (OO, 1omKHOCTS);
— TIOBECTKa JIHS;
—  BBICTYIAIONINE JIUIIA;
- X0/ 00CyXJIeHHs BOIIPOCOB;
— TPEeNIOKECHHS, PEKOMEHJAIMU U 3aMeYaHUs] WICHOB TPYIAOBOTO KOJUICKTHBA W TPUTJIAMICHHBIX
i
— pemieHue.
6.3.IIpOTOKOJIBI TTOAITUCHIBAOTCS MpeceIaTeNieM U cekperapem O0miero coopanusi.
6.4. Hymepariust mpoTOKOJIOB BeJIeTCs OT Havaia KaJeHJapHOTro To/a.
6.5.Kaura nmporokxosoB O01ero coopanus HyMepyeTcs MOCTPAaHUIHO,
MIPOIIHYPOBBIBACTCS, CKPEIUISAETCS MOANNCHI0 PYKOBOAUTEINS U ITEYaThIO.
6.6.Kaura nmporokosioB O0mIero coopanus XpaHUTCs B Jiejax U IepeaaeTcs 1Mo akTy (IpucMeHe
PYKOBOJIUTEIS, TIepe/laue B apXHB).
7. 3aka04YHTeIbHbIE MOJT0KEHUS
7.1.VI3MeHeHus U AOTIOTHEHUS B HACTOSIIIEE MOJI0KeHne BHOCATCSI OOmuM coOpaHueM u
MPUHUMAIOTCS HA €T0 3aCe/IaHuM.
7.2.I1onoxeHue ASUCTBYET 0 MPUHSTHS HOBOTO TOJIOKEHHUSI, YTBEpPKIeHHOT0 Ha O01emM
COOpaHUM TPYAOBOTO KOJIJICKTHBA B YCTAHOBJICHHOM IOPSIKE.
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